UTAH DEPARTMENT of
ENVIRONMENTAL QUALITY

WASTE MANAGEMENT
& RADIATION CONTROL

(\

How to Apply for a New X-ray
Viachine Registration: Portal
Guide

This guide provides step-by-step instructions for using the Community Portal to apply for an X-ray
Machine Registration.
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1. Get Started: New User Registration and Profile Setup

1.1 Register Your Account

1. New users must register and create an account. Go to the Community Portal here:
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https://deqorg.utah.gov/

2. Click the Register button.

Welcome Back

Please enter your credentials

below to log in.

-

* Email

Email

* Password

Password

Forgot password?

LOGIN

Don't have an account?

Mo Problem! Click the register button below to
register.

Register

3. Complete the required registration fields.

Portal Registration

Register by filling the form below.

*First Name

First Name

*Last Name

Last Mame

* Email address

Email

Phaone

Enter Phone Number

Role

Select Role v

* Company

Enter Company

Register
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o Important: If the company name is already registered you will not be able to complete
the registration process, please call (801) 536-0200 and ask to speak with the X-ray
Program Manager or one of the X-ray Program Staff for assistance.

4. After successful registration, check your email for a welcome message and click the
activation link to set your password. If the link does not work, copy and paste it into your

prowser.
Sandbox: Welcome to UT DWMRC Portal Inbox x X
UT DWMRC Portal via isjuhxeywmjpg4.3j-8mfzuaa.cs124.bnc.sandbox.salesforce.com 11:22 AM (47 minutes ago) Yy

to sushma.tuladhar+522@mtxb2b.com ~
Hi Simi,
Welcome to UT DWMRC Portal! To get started, go to https://utdequat-dwmrc.cs124.force.com/login?c=YJ2mjZB9_zRNp70Yn0460K2gsMUR7FOTswORxSqSETb

VG7vYJfcObnDeFN93rUMzQqbpFfBBupRhRdysDSclAaTtfaJANOVQBATG1a0ZDnSxh8KaaEBz6qlzuUJyKyPB_7s.Pj6AYIYrks20yLVI14dNriEf8s BUzgE3UKRT Y4ar.KF83amhMt2vxfGDzMYg
RnllPNzUpmHEWN4jOMKggDkBJKyRQ%3D%3D

Username: sushma.tuladhar+522@mtxb2b.com

Thanks,
Utah Department of Environmental Quality

1.2 Activate and Complete Your Profile

1. After setting your password, navigate to the My Profile tab (upper right).

2. Clickthe Edit button and ensure you enter your phone number, job title, and full mailing
address.

My Profile
*First Name *Last Name
Sushma Tuladhor
* Email Username
sushmatuladhar+999@mtxb 2b.com sushma.tuladhar+999@mtxh2b.com
*Role Company
Owner v Rita testing
*Phone Number *Job Title
(333)333-3333 Owner
*Mailing Street Mailing City
222 Testing Drive Frisca|
Mailing State Mailing Zipcode
Y 75060
Mailing Country
USA
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1.3 Critical: Get Your Level of Access Set Up

You cannot submit applications until thisis complete.

e Youmust call the X-ray Program Manager at (801) 536-0200 to have your "Level of
Access" set up by the Division.

2. Start an Application: New Registration

2.1 Selector Create Your Facility

1. Onthe Portal Dashboard (Home Page), click the blue Apply button on the right hand side of

the All Pending Applications section.

i Portal Dashboard
Al Agple stionm LPR refers to Lk Permits & Appi

e LRy

All Pending Applications ew
—— ing vk
rre— APPUCKTION S s CONTACT rbr ooz AT suns ST D AT T vew
Fayments
Trnpection.
Rviion Reguest
Factty
e
Adminitrator
s
[P P —

2. Ifthisisyour first application, click the blue text that says Click here to open the facility

Creation page.
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New Application Application Name :

o Facility Selection

| Can not see your facility listed here? Click here to navigate to the Facility creation page
2 Application Information

3 Instructions Choose a Facility
-- Choose one -- e

4 Application Questions

5  Application Documents
6 Payment

7  Attestation & Submission

8 Summary

3. Onthe Facilities page, click Add New Facility.

APPLICATIONS Faci“ties

All Applications Add and manage Facilities

Issued LPRs

Manage LPR's I On this page portal users with the appropriate level of access can add a new facility to their account or edit the details for an existing facility.
MY COMPANY'S

Add New Facility
Payments
. NAME AADDRESS PHONE NUMBER

Inspections

Revision Requests UT India Hyd Facility Hitech City, Knowledge City, Hyderabad, Telangana, 500084 (966) 631-9861 Kd o

Facility UT Jaipur Facility Street 101, Jaipur, Rajastham, 546738 (565) 667-6655 s &
PERSONAL

Administrator

4. Enter your full legal business name (not a DBA) for the Name field and complete all other
required address details. The Latitude and Longitude fields are based on the address
entered and will be automatically filled in.
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Enter Facility Details

*Streetl

Street2

*Zipcode

Phone Number Facility Contact

Select Contact

5. Select aFacility Contact (this can be your registered user name) or enter a new name for
Facility Contact.

6. Click Add.

/. Returnto the Home page and click Apply again. Select the facility you just added and click
Next.

2.2 Choose Your Program

1. Onthe Application Information page, select X-Ray under Choose a Program.

o Facility Selection

|° Application Information I
o Instructions

4 Application Questions [ Radioactive Materials (RAM) v

I Choose your program and sub-program below. If applicable choose your license or permit type.

Program Selection

Choose a Program

Low Level Radioactive Waste (LLRW)
5  Application Documents

+/ Radioactive Materials (RAM)
6 Payment X-Ray
Generator Site Access (GSA)
7  Attestation & Submission

Uranium Mills (UMILL)

8 Summary Hazardous Waste

2. Select X-ray Machine Registration as your sub-program.
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Program Selection

Choose a Program

X-Ray

Choose a sub-program

O

o O O O

X-Ray Machine Registration

‘Qualified Experts (QEs)

Assemblers

K-ray Reciprocity Requests

Mammography Imaging Medical Physicists

3. Click Save and Next.

o

Note: You can click Save and EXit at any time after this step to save your application
asaarart. You canresume iater by clicking the "View" icon next to the draft application
on your Portal Dashboard. Applications can also be aeleted by clicking the Delete
button.

3. Complete and Submit the Application

3.1Fill Out Application Questions

1. Review the Instructions screen, then click Save and Next.

2. Onthe Application Questions screen, complete all required fields (*).
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New Application - Application Name : A-166630 Save and Exit

Facility Selecti ’
© raciy seecion I Please complete all required fields.

@ Aoplication nformation

@ instructions

@ Avpiication Questions

Application Questions

“FaciltyType . DoctorsName

5 Application Documents *Registrant Information If Other, please specify

6 Attestation

*Registrant Contact

7 Summary

SALUTATION FIRSTNAME LASTNAME PHONE Bl TME ROE  EDIDEETE
8 Payment & Submission

Adda Contact

*Registrant Address

REGISTRANT ADDRESS STREET REGISTRANT ADDRESS CITY REGISTRANT ADDRESS STATE REGISTRANTADDRESSZIPCODE ~ EDI/DELETE

o Registrant Information: Choose one of the business types (individual, corporation,
LLC, etc.). Choose Other if the business type is not listed and enter the type in the "If
Other, please specify” field.

o Registrant Contact: Click anywhere in the Select Contact field to select names from
the list to pre-populate details or manually enter the information for an individual who
iIsnotonthelist. If address information was previously entered for the Registrant
Contact those fields will be automatically populated. If no information is displayed and
the Add an Address button is grayed out, click the pencilicon and complete the fields.

o Facility Contact: Should be the person that is responsible for maintaining the
registration and the person the Division should contact to schedule inspections and
getinformation. The Facility Contact and Registrant Contact can be the same
person. Click anywhere in the Select Contact field to select names from the list to
pre-populate details or manually enter the information for an individual who is not on
thelist.

o Machines Section: Enter all the information for registering each x-ray machine.
Clicking the Add button opens a window with fields for Manufacturer, Model, Serial
Number, Room, Unit Type (Drop Down List), Number of Tubes, and Status (Drop Down
List). Allrequired fields must be completed but users are encouraged to enter as
much information as possible. Machines are added one at a time.

3. Click Save and Next.
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5.2 Upload Documents and Attest

1. Uploading documents is Optional for X-ray Machine Registrations. You can upload
electronic copies of any documents you feel are needed to support your application.
Multiple files can be uploaded, the maximum document size is 2 GB per file.

2. Click Save and Next.

3. Onthe Attestation page, read the certification statements and check the box to agree.
Thisis your legally binding signature.

O ity seiecton I Please read the attestation statements below then click the box f y i You cannot

o Application Information

Attestation
@ instructions

CERTIFICATION: The applicant, or official executing this certification on behalf of the applicant named, certifies that this application is prepared in conformity with current Radiation Control Rules adopted by the Utah
o Application Questions Waste Management and Radiation Control Board and that all information contained herein, including any supplements attached hereto, are true and correct to the best of his/her knowledge and belief.

o By checking this box, | attest to the above.
Application Documents

O Attestation

7 Summary

8  Payment & Submission

4. Click Save and Next to proceed to the Summary page for review. If changes need to be
made, users can click on the appropriate menu item on the left side of the screen to be taken
to that section of the application process and make any corrections necessary.

@ ~diity selection

Summary
@ Aoviication Information
Business Name registered with the Deepartment of Commerce Division of Corporations and Commercial Code My Testing Fadility
@ instrctions
It fcantli il be using radioacti fals at temporary jobsites, please check this box. false
@ ~opiication Questions
ACommitment or Training Program for authorized personnelwill be provided at the Application Documents stepas true
requested in the NUREG licen: i i for this type of li i
o Application Documents
Purpose for which radioactive material will be used. I there is not enoush space below please upload adocument withthe  Testing
@ Atestation complete information at the Application Documents step.
€ summary Facility Mailing Address
8  Payment & Submission MAILING ADDRESS STREET 1 MAILING ADDRESS STREET 2 MAILING ADDRESS CITY MAILING ADDRESS STATE MAILING ADDRESS ZIPCODE
195 North 1950 West Salt Lake City Utah 84116

Address of Location of Use (List Primary Use Location first WITHIN THE STATE OF UTAH)

LOCATION OF USESTREET 1 LOCATION OF USE STREET 2 LOCATIONOF USECITY LOCATION OF USESTATE LOCATION OF USE ZIPCODE NAME OF LOCATION OF USE (DOES NOT HAVE TO BE CORPORATION NAME)

5. Click Save and Next to proceed to the Payment and Submission page.
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5.5 Payment andFinal Submission

1. Onthe Payment & Submission screen, note the total Payment Amount. Payment must be
processed before the application can be submitted.

o Important: The payment portal opensin a pop-up window. You must disable your
browser's pop-up blocker for this site for the payment to work.

2. Use the table below to determine your next steps based on your payment method:

If you select... Status changes to... | Next steps required before submitting:

Card oreCheck | Paid (immediately | Click Pay to enter the Utah DEQ payment portal.
after processing) Complete payment, return to portal, and click
Submit. Refresh your browser if the Status is not
Paid and the Submit button is grayed out.

Check, Wire Pending (requires | Enter the Date of Requested Payment and
Transfer, or IAT | manual processing | required details (e.g., check number). Click Pay,
(IATis for State | by Division) then Save and Exit. Wait for payment
Government confirmation email, return to portal, find your
Agencies only) applicationin the All Pending Applications

section of the Portal Dashboard, click the iconin
the View column, and click Submit when the
application opens on the Payment and
Submission page.
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Select Payment Method

Please select the payment option

% Card eCheck Wire Transfer

Check

3. If paying by Card or eCheck, you will be directed to the Utah DEQ payment portal.

O B =° stageutah.gov/govpay/checkout/creditcard/enter.html B % =

UTAH | Soveay

Anofficial website | A Secure Online Service from Utah.gov

Credit Card Payment

__E
Item Quantity Item Amount Total S
o
1 1 $100.00 $100.00 g
.

Total Amount: $100.00

Credit Card Information

Card Number:*

vish wall] Qi "

CVV Number:*
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4. After the payment status is Paid make note of the Payment ID number, use this number if you
need to correspond with the Division regarding the payment. Click the Submit button to submit
your application.

Facility Selecti N " - - s " N " " o "
o EElL7ES Saie When required, please click the Pay button below then select t method from th tter any additional Onceyou h I returned to this
screen and the i will be enabled. You MUST click the Submit button to licatic

@ instructions Payment & Submission

i Payment Successful
@ ‘opiication Questions

PAYMENTID AMOUNT PAYMENT MODE STATUS

5. After you click Submit, you will see a success message.

6. Anemail confirmation will be sent to your Facility Contact email. This email will contain your
new Application Number (A-XXXXXX).

o PFlease save this Application Number for your recoras. You will need it for any future
communication with the Division about this application.

5.4 What happens after your application is approved?

e When your applicationis approved, an email will be sent to your Facility Contact informing
them of the approval.

e Onyour Portal Dashboard, the application will move from the "All Pending Applications”
section to the "Issued LPRs" section, and the registration number will appear in the LPR
Number column. By clicking the printer icon in the Print column, a copy of the registration
certificate can be viewed, printed, or downloaded. By clicking the documenticon in the Print
column, a copy of your receipt can be viewed, printed, or downloaded.

4. Manage Your Records
All application management and company records are found in the left-hand navigation menu.
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4.1 Applications and License, Permit, or Registration (LPR) Status

The action buttons available for your applications depend on their status and the type of
application.

Application Status Action Available in Button Text and Location

Portal
Issued (Approved Renew, Change Renew, Request for Change in the Action
LPR) column of the Issued LPRs list.

4.2 How to Find and Manage Company Records

You can review your company's information by navigating the My Company's and Personal menus.

e Totrackor payinvoices: Goto My Company's > Payments or the Invoices section of the
Portal Dashboard: View invoice status and make pending payments.

APPLICATIONS Paym ents
All Applications
Issued LPRs
Application Name Payment Number Status
Manage LPR's Select an Option v Search
MY COMPANY'S
Payments
APPLICATION NAME PAYMENT NUMBER STATUS AMOUNT PAY
Compliance Issues
Inspections A-0777 T-01065 Pending 520 2%
Revision Requests
A-0777 T-01068 Paid 520
Facility
Invoices
APPLICATION # INVOICE NUMBER LPR NUMBER PPAYMENT PAID DATE STATUS AMOUNT PAY
A-619845 T624003 UoP-987 Pending 100 “
A-619813 T623995 Pending 5 “

A-619800 T-623994 TRR2025-14 11/12/2025 Paid 100

e Tomanage facility addresses, phone numbers and Facility Contact: Go to My
Company's > Facility: Click the pencilicon the £ditcolumn to edit facility information.
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APPLICATIONS

All Applications

Issued LPRs

Manage LPR's

MY COMPANY'S

Payments

Inspections

Revision Requests

Facility

PERSONAL

Administrator

Facilities

Add and manage Facilities

I On this page portal users with the appropriate level of access can add a new facility to their account or edit the details for an existing facility.

m Add New Facility

NAME ADDRESS PHONE NUMBER

UT India Hyd Facility Hitech City, Knowledge City, Hyderabad, Telangana, 500084 (966) 631-9861

UT Jaipur Facility Street 101, Jaipur, Rajastham, 546738 (565) 667-6655

Toview information about inspections: Go to the Inspection Records section of the
Portal Dashboard: View information about scheduled or completed inspections(availability
depends on the Division program). Clicking the View All button will open the Inspections page
or it can be accessed by going to My Company's > Inspections. On the Inspections page
users can View or Download inspection documents if documents have been uploaded
(availability depends on the Division program).

Inspection Records

INSPECTION NUMBER
1-67551

1-67554

Inspections

Inspection Number

INSPECTION NUMBER
1-67554

1-67551

FACILITY. APPLICATION #

CONTACTNAME INSPECTION TYPE INSPECTOR

Honest Abe Dental A-614497 Abraham Lincoln Veterinary Me

Rail Splitter Inc. A-608487 Abraham Lincoln Tom Ball

Status
Selectan Option v e

FACILITY APPLICATION# CONTACT NAME INSPECTION TYPE INSPECTOR NEXT DUE DATE
Rail Splitter Inc. A-608487 Abraham Lincoln Tom Ball 8/17/2024
Honest Abe Dental A-614497 Abraham Lincoln Veterinary Me 10/1/2025

View All

NEXT DUE DATE
10/1/2025

8/17/2024

VIEW/DOWNLOAD

To view information about reports: Go to My Company's > Reports: View records of
previously submitted Quarterly/Annual reports (availability depends on the Division

program).
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Quarterly Reports

LPR Number # Facility Name
Scarch
'APPLICATION REPORT NUMBER LPRNUMBER FACILITY NAME “QUARTER SELECTION 'CALENDARYEAR SUBMITTED DATE/TIME VIEW/DOWNLOAD VIEW
AR-11666 2495 SW Testing ‘Quarter 4 (October 1 - December 31) 2023 3/13/2024, 8:13AM 8 fod
AR-11630 2239 SW Testing. Quarter 4 (October 1 - December 31) 2023 12/11/2023, 10:00 AM 8 ©
AR-11620 2239 SW Testing ‘Quarter 4 (October 1 - December 31) 2023 11/22/2023, 9:55 AM =] ©
AR-11616 2239 SW Testing ‘Quarter 3 (July 1- September 30) 2023 11/8/2023, 2:22 PM 8 fod
AR-0042 2216 SW Testing ‘Quarter 2 (April 1- June 30) 2022 7/22/2022,10:12 AM Rod
Annual Reports
LPR Number # Facility Name
Search

'APPLICATION REPORT NUMBER LPRNUMBER FACILITY NAME CALENDAR YEAR SUBMITTED DATE/TIME VIEW/DOWNLOAD VIEW
AR-11754 2499 SW Testing 2024 4/10/2025, 4:28 PM a8 ®
AR-11699 RF-0004 Rail Splitter Inc. 2024 12/11/2024,10:18 AM a8 ®
AR-11696 UOP-007 UQO Testing 2024 12/5/2024, 3:58 PM 8 g
AR-11695 UOP-900 UQ Testing 2024 12/5/2024, 1:04 PM 8 [od
AR-11690 RF-0004 Rail Splitter Inc. 2024 12/4/2024, 3:49 PM =] (o]
AR-11687 UQP-987 UO Testing 2024 12/4/2024,3:15PM =] £o]
AR-11683 UOP-888 UO Testing 2024 12/3/2024, 4:06 PM a8 @
AR-11648 2495 SW Testing 2023 3/13/2024,8:16 AM a8 ®
AR-11631 2239 SW Testing 2023 12/11/2023,10:17 AM 8 g
AR-11623 2239 SW Testing: 2023 11/28/2023,8:24 AM 8 [od

e Torespond to Divisionrevision requests: Go to My Company's > Revision Requests or
the Revision Request Records section of the Portal Dashboard: View information
including the status of official requests from the Division for application revisions and upload
your response documents.

APPLICATIONS Revision Request
All Applications
Issued LPRs
Revision Request Number Status
Manage LPR's Select an Option v Search
MY COMPANY'S
Payments
REVISION REQUEST
DESCRIPTION APPLICATION STATUS
Inspections NUMBER
Revision Requests RRN-0101 text 123 A-607705 Resolved fo3
Facility
RRN-0099 text A-607705 Applicant Re-submission (o]

e Tomanage portal users (Administrators only): If you have Aaministratoraccess, go to
Personal > Administrator. From this screen, you can add new users, remove users, or
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change their permission "Level of Access" (e.q., £diitor, Viewer).

. e
APPLICATIONS Administrator

All Applications Add and Manage Access

Issued LPRs

Manage LPR's On this page an account administrator can add portal users for their account, change a users level of access and remove a users access to the portal. It is recommended that accounts

have two administrators so that if one leaves employment at the company there is another administrator to manage the account.

MY COMPANY'S

Payments Add New User

Inspections

SALUTATION ;':;TE LASTNAME USERNAME EMAIL ACTIVE  LEVEL OF ACCESS ACCESS
Revision Requests
Facility Ms. Sravya Guda sravya.guda+uticon@mtxb2b.com sravya.guda+uticon@mtxb2b.com Administrator v B RemovelAceess

PERSONAL

Adminlstrator Ms. Sonal AgarwalUAT  sonal.agarwal+utuat@mtxb2b.com  sonal.agarwal@mtxb2b.com Administrator v ) R TS

Ms. sonall sahnil sonal.agarwal+testl@mtxb2b.com  sonal.agarwal+testl@mtxb2b.com Editor v B RO et

4 3 Miscellaneous Document Submission

Use the Miscellaneous Document Submission feature (found in the top menu bar) to submit

documents (Variance Requests, QE Inspection Reports, Required Routine Reports/Submissions,
Other correspondence). Instructions for using this feature can be obtained at this link: https://If-
public.deq.utah.gov/WebLink/ElectronicFile.aspx?docid=60927/&eqdocs=DSHW-2025-005074
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